
GREEN BUSINESS CERTIFICATION PROGRAM 

Green Business Certification Program 

March 17, 2016  Quick Start Guide for DEP Green Business Certification  Page 1 

How to Become Certified through the Montgomery County 
Department of Environmental Protection Application

Montgomery County’s Green Business Certification (MC-GBC) Program is designed to recognize 

businesses and other entities that have taken voluntary steps to protect, preserve, and improve the 

environment.  Certified Green Businesses operate in a manner that demonstrates a commitment to 

environmental stewardship.  

These instructions are intended to help both Office-based and Landscape businesses successfully 

navigate the certification process. 

Why “going green” is important  

Businesses that efficiently manage their environmental, social, and economic capital have lower 

risks, expanded opportunities and better stakeholder relations than those focusing on profit alone.  

Such green businesses exhibit broader margins, higher 

productivity, and greater employee retention than 

conventional businesses.  In short: taking a proactive 

approach to mitigating your impacts makes good 

business sense!     

Step-by-Step Instructions  

Become a Certified Green Business in 4 easy steps.  

1. Get Started:  Review the application to understand 

the level of effort required to become certified.  

 Download the application on your computer 

(it can be saved, so you don't have to 

complete it all at once and can  share with 

others in your organization): 

o Office Based Application 

o Landscaping Application 

2. Go Green:  Use the various resources in the 

website (How to Guides and Resource Links) to 

help you complete the application checklist.  As you complete your chosen actions, take the 

following steps:  

Quick Start Guide for DEP Green Business Certification 

Scope of Certification 

 Office certification is by individual 
location. This could include an 
individual facility or a business park 
or campus with multiple 
buildings.  However, entities with 
more than one location in the County 
need to pursue certification for each 
location. Only locations in 
Montgomery County are eligible for 
certification. 

 Landscape businesses  must meet the 
applicable requirements for all of the 
services it provides from the areas 
below: 
  Garden Center   Design 
  Installation   Maintenance 

http://www.mcgreenbiz.org/s/Green-Office-Application.xlsx
http://www.mcgreenbiz.org/s/Green-Landscape-Business-Certification-Application.xlsx
http://mcgreenbiz.org/faqs/landscape-businesses/although-we-provide-multiple-services-can-we-pursue-certific.html
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 On the application, use the pull down menu to check “Yes” to all the actions that are already 

being implemented, and see how close you are to meeting certification requirements.  

 Meet with management to discuss the program/process and current state of readiness. Get 

buy in to move forward.  

 Assemble your green team. In the first meeting, introduce the MC-GBC program, and review 

the application in its entirety. For each section: 

o Discuss what items are most important to tackle. Look for things that are impactful, 

achievable, and realistic.  

o Choose at least the number of items necessary to meet the minimum requirements for 

certification. Also, identify additional items to work on in the future – this will go into 

your Continuous Improvement Plan!  

o For each action item, assign a person or 

team responsible and set a preliminary 

date for completion. Some items will be 

easy to complete, others will take more 

time.  

o Set a meeting to reconvene and review 

progress to date. Repeat until your 

business meets the minimum criteria for 

certification. 

 Stuck or need help?  

o Refer to the Office Resources document 

for tips and guidance.    

o Request guidance or technical assistance.  

(See inset.) 

3. Submit Your Application:  Submitting your 

application is a TWO STEP process: 

 Email – Submit your completed application via email along with the associated 

documentation (as defined in the respective applications) to:  

MCGreenBiz@montgomerycountymd.gov. 

 Payment –  After submitting the application, send a check, payable to Montgomery County 

Government, to:  

Montgomery County Department of Environmental Protection 
Green Business Certification program 
255 Rockville Pike, Suite 120 
Rockville, MD 20850 

Let Us Help! 

If you are unsure how to get started 
or need technical help along the way, 
contact: 

Doug Weisburger 
Green Business Certification 
Program Manager 
240-777-7775 
Douglas.weisburger@montgomery
countymd.gov 

A Green Business Certification 
Program consultant can provide free, 
upfront technical assistance for 
businesses pursuing certification. 

http://www.mcgreenbiz.org/s/Forming-Green-Team-How-To-Guide.pdf
http://www.mcgreenbiz.org/s/CIP-How-to-Guide.pdf
http://www.mcgreenbiz.org/s/Office-Based-Resources.pdf
mailto:MCGreenBiz@montgomerycountymd.gov
mailto:Douglas.weisburger@montgomerycountymd.gov
mailto:Douglas.weisburger@montgomerycountymd.gov
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Note that the cost of certification is based on the number of Full Time Equivalent (FTEs) at 

all locations of an organization, both inside and outside Montgomery County: 

o $100 for SMALL businesses (fewer than 25 FTEs) 

o $250 for LARGE businesses (25 FTEs or more) 

4. Evaluation and Onsite Verification:  Once the application is received, our Green Business Team 

will review the information and schedule a mutually convenient time for onsite verification.  

 The on-site visit for Offices includes a visual review of your facility and a discussion with 

staff involved in this effort.  For Landscape Businesses, 2-3 onsite visits will be scheduled for 

project worksites and possibly your office.  You are encouraged to think about what you 

would want to show the Program staff to demonstrate particular checklist item 

accomplishments.  

 The onsite verification is designed to be collegial and helpful. The visit for offices should take 

about 90 to 120 minutes, while verification for landscapers takes about 3-4 hours due to 

multiple worksite visits. The length of all visits is dependent upon the size and complexity of 

your organization. 

 Depending on the completeness of the application, and questions arising from the onsite 

visit, some additional clarification, “homework”, or documentation may be requested 

including things like policies, office signage, performance measurement reports, sustainable 

landscape and stormwater management plans, etc. 

 Companies that successfully meet the certification requirements will receive official 

notification of status from the Green Business Certification Program within 10 business days 

after the onsite visit.   

After Initial Certification, Get Recognized! 

Organizations that achieve certification will: 

 Receive a certificate and window decal, and have use of the program logo, to help you 

promote your Green Business Certification to employees and customers! 

 Become listed in our Montgomery County Green Business Directory 

Prepare For Recertification 

You can’t drop the ball; you’ve got work to do!  Initial certification is only the beginning! Businesses 

must recertify after three years to maintain credentials.  So, over the next three years, you need to 

continue the process of continuous improvement and performance measurement.  In fact, for office 

based businesses there is a special yearly process that culminates in recertification.  To make sure 

you’re ready for recertification, keep in mind:  

As part of the initial certification you will have created a Continuous Improvement Plan (CIP) using 

Sustainability Metrics that enable you to prioritize actions, monitor and evaluate your progress, and 

http://www.mcgreenbiz.org/s/CIP-How-to-Guide.pdf
http://www.mcgreenbiz.org/sustainability-metrics
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make changes as necessary. Every year you should update your CIP along with the Sustainability 

Metrics.    

 

After three years, as a requirement of recertification, you must submit your CIP and Sustainability 

Metrics reflecting three years of implementation, along with a new application. There is more 

guidance on this process in the Continuous Improvement and Measurement How to Guide. 

 

http://www.mcgreenbiz.org/s/CIP-How-to-Guide.pdf

